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n]vfljlw 
 

sIff M !! / !@                             ljifo ;ª\s]t M Acc. 103 -sIff !!_, Acc. 104 -sIff !@_ 

kf7\o306f : %                          jflif{s sfo{306f : !^) 
!= kl/ro 

n]vfsf] ;}4flGts 1fgnfO{ Jofjxfl/s agfpFb} n}hfg], o; ljifosf] l;sfOnfO{ /f]huf/d"ns agfpg] tyf 
Joj;fosf] n]vfª\sg k4ltdf cfw'lgs k|ljlw / k4ltnfO{ k|of]udf Nofpg] p2]Zosf ;fy sIff !! / !@ sf] 
n]vfljlw ljifosf] kf7\oj|md ljsf; ul/Psf] xf] . /fli6«o kf7\oj|md k|f¿k, @)&^ sf] dfu{bz{gadf]lhd ljBfno 
lzIffsf] dfWoflds tx -sIff !! / !@_ df n]vfljlw ljifosf] o; kf7\oj|mddf n]vf k|0ffnLsf] pko'St 
Joj:yfkg;Da4 ljifoj:t' ;dfj]z ul/Psf] 5 . of] kf7\oj|mdsf] cWoogkZrft\ ljBfyL{x¿n] s'g} ;ª\3;+:yf jf 
sfof{nosf] n]vf k|0ffnL Joj:yfkg ug{] ;Ifdtf xfl;n ug{] ck]Iff /flvPsf] 5 . o;sf ;fy} o; kf7\oj|mdn] 
;DalGwt ljifodf pRr lzIffsf] cfwf/;d]t tof/ ug]{ ck]Iff 5 . 

n]vfljlw ljifosf] kf7\oj|mddf cfly{s sf/f]jf/x¿sf] k|f/lDes clen]v, 8]la6 j|m]l86sf] lgodcg';f/ bf]xf]/f] 
n]vf k|0ffnL, ;xfos k'l:tsf vftf, ;Gt'ng k/LIf0fsf] tof/L, a}ª\s / gubdf x'g] sf/f]af/sf] lx;fa, l:y/ 
;DklQsf] x|f;, ljQLo ljj/0f, n]vf k|0ffnLdf sDKo'6/sf] k|of]u, g]kfn ;/sf/sf] n]vf k|0ffnL, u}/ gfkmfd"ns 
;+:yf / sDkgLsf] n]vf k|0ffnL h:tf ljifoj:t'sf ;}4flGts tyf k|of]ufTds kIfsf] l;sfO ug{ ljBfyL{s]lGb|t 
l;sfO ;xhLs/0f ljlw tyf k|lj|mofdf hf]8 lbOPsf] 5 . o;af6 ljifoj:t'df cfwfl/t eO{ k|of]ufTds cEof;, 
:ynut cWoog e|d0f, vf]hd"ns lg/Gt/ l;sfO, l;sfOnfO{ k|of]ufTds / vf]hd"ns agfpg / / d"Nofª\sg 
k4ltnfO{  l;sfO k|lj|mof;Fu cfa4 u/L ;fGble{s agfpg ;xh x'g] ck]Iff ul/Psf] 5 . o; kf7\oj|mdn] 1fg kIf 
eGbf klg l;k tyf clej[lQdf hf]8 lbO{ ljifosf] cWoognfO{ Jojxfl/s / k|of]ufTds agfpg] k|of; u/]sf] 5 . 
ljQLo oj:yfkgdf cfPsf] gofF gofF cjwf/0ff / kl/jlt{t k|ljlw / k4ltnfO{ ;d]t Wofg lbP/ of] kf7\oj|md 
tof/ ul/Psf] 5 . o;y{ n]lvljlw ljifosf] kf7\oj|md ljsf; ubf{ plNnlvt ljifoj:t'sf] cjwf/0ff ljsf;, 
cEof; / lg/Gt/ l;sfO tyf d"Nofª\sglarsf] ;Gt'ng sfod ul/Psf] 5 . 

o; kf7\oj|mddf kl/ro, txut ;Ifdtf, sIffsut l;sfO pknlAw, ljifoj:t'sf] If]q / j|md, l;sfO ;xhLs/0f 
k|lj|mof / ljBfyL{ d"Nofª\sgnfO{ ;d]l6Psf] 5 . o; j|mddf kf7\oj|md n]vg tyf ljsf;sf] ljifout cf}lrTo, 
kf7\oj|mddf /x]sf d'Vo ljz]iftf tyf kf7\oj|mdsf] :j¿knfO{ ;d]6L kl/ro, ljifout ¿kdf ck]lIft 1fg, l;k, 
clej[lQ, d"No / sfo{ tTk/tfnfO{ ;d]6L To;sf] lj|mofTds :j¿kdf ;Ifdtf ;dfj]z ul/Psf] 5 . To;} u/L 
o;df l;sfOsf] :t/ / ;Ifdtfsf] ljlzi6Ls[t lj:t[tLs/0f u/L l;sfO pknlAw / ;IfdtfnfO{ ;DalGwt ul/Psf] 
5 eg] cl3Nnf sIff;Fusf] nDaLo ;Gt''ngsf cfwf/df ljifoj:t'sf] If]q / j|md, ljifout ljlzi6tf / 
df}lnstfnfO{ ;d]l6Psf] 5 . o;df l;sfO ;xhLs/0fsf ljlw tyf k|lj|mofsf ;fy;fy} lgdf{0ffTds / lg0f{ofTds 
d"Nofª\sgsf ljlw tyf k|lj|mof pNn]v u/L ljBfyL{ d"Nofª\sgnfO{ Jojl:yt ul/Psf] 5 . 

@= txut ;Ifdtf  

dfWoflds tx -sIff !! / !@_ sf] cWoogkZrft\ ljBfyL{x¿df n]vfljlwsf lgDglnlvt ;Ifdtf xfl;n x'g]  
5g\ M 
1= n]vfkfngsf] cy{, l;4fGt / p2]Zo;Fu kl/lrt eO{ bf]xf]/f] / Psf]xf]/f] n]vf k|0ffnLsf] k|of]u 
2= cfly{s sf/f]af/x¿sf] k|f/lDes vftf clen]vgsf nflu l:y/ ;DklQsf] x|f; s6\6L / vftfsf] tof/L / 

k|of]u 
3= x|f; s6\6L, Psnf}6L, ;fem]bf/L, u}/ gfkmfd"ns ;ª\u7gx¿ / cGo k|sf/sf kmd{sf] n]vf clen]v / ljQLo 

ljj/0f tof/L / k|:t'lt  
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4= ;/sf/L cfly{s sf/f]jf/x¿sf] uf]Zjf/f ef}r/, a}ª\s gubL vftf, vr{sf] kmfF6af/L / ah]6 lx;fa vftfsf] 
tof/L / pkof]u 

5= Psn vftf sf]if k|0ffnLsf p2]Zo / ljz]iftfsf] af]w tyf cfjZostfg';f/ pkof]u 
6= sDkgLsf] juL{s/0f / ;]o/;DaGwL sf/f]af/x¿sf] clen]vg  
7= C0fkqsf] k|of]u / o;sf] clen]vg 
8= ljQLo ljj/0fsf] p2]Zo / ;Ldfsf] j0f{g / clen]vg tyf gub k|jfx ljj/0fsf] tof/L Pjd\ k|of]u 
9= ;fdu|L, >d, PsfO cyjf pTkfbg nfut;DaGwL n]vfsf] clen]vg / k|of]u 
10= hg{n / n]h/sf] k|lji6L 

#= sIffut l;sfO pknlAw 
sIff !! 

PsfO ljifoIf]q l;sfO pknlAw 

! 
  

 

n]vf clen]vg 
tyf n]vfljlwsf] 
cjwf/0ff 

 
 

!=! n]vf clen]vg tyf n]vfljlwsf] ;}4flGts cjwf/0ff  
!=!=! n]vf clen]vg / n]vfljlwsf] klro lbg  
!=!=@ n]vf clen]vg / n]vfljlwlar km/s 5'6\ofpg   
!=!=# n]vfljlwsf] ;j{dfGo l;4fGtsf] klxrfg tyf JofVof ug{  
!=!=$ g]kfn n]vfdfg / g]kfn ljQLo k|ltj]bg dfg klxrfg ug{  
!=!=% n]vfljlwsf cfwf/e"t zAbfjnLx¿sf] JofVof ug{  
!=!=^ bf]xf]/f] n]vf clen]vg k|0ffnL tyf n]]vfsf cfwf/x¿sf] JofVof 

ug{ 
!=!=& n]vf ;dLs/0f tof/ ug{  

!=@ sf/f]jf/x¿sf] clen]vg 
!=@=! 8]la6 / j|m]l86sf] lgodx¿ atfpg 
!=@=@ hg{n k'l:tsf tyf ;xfos k'l:tsfdfkm{t k|f/lDes clen]v 

/fVg  
!=@=# hg{n vftfx¿, ;xfos k'l:tsfx¿ / ;Gt'ng k/LIf0f tof/ ug{  

@ 

 
ljljw n]vfljlwsf] 
cjwf/0ff 

@=! cfw'lgs a}ª\lsª k|0ffnL tyf a}ª\s lx;fa ldnfg ljj/0f  
@=!=! a}ª\lsª sf/f]af/x¿sf] k|lj|mof atfpg   
@=!=@ gubL lstfa / kf;a'sdf a}ª\s df}Hbft km/s kg'{sf sf/0fx¿ 

kQf nufpg  
@=!=# a}ª\s lx;fa ldnfg ljj/0f tof/ ug{  
@=@ hg{n k|k/ tyf ;dfof]lht ;Gt'ng k/LIf0f 
@=@=! hg{n k|k/sf]] kl/ro lbg  
@=@=@ hg{n k|k/ tof/ ug{  
@=@=# ;dfof]lht ;Gt'ng k/LIf0f tof/ ug{  
@=@=$ n]vfljlwsf uNtLx¿ ;Rrfpg 
@=# l:y/ ;DklQsf] n]vfljlw 
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@=#=! l:y/ ;DklQsf ljz]iftfx¿ atfpg 
@=#=@ l:y/ ;DklQx¿sf] n]vf /fVg  
@=#=# l:y/ ;DklQx¿sf] d"No x|f;sf n]vf /fVg  
@=#=$ g]kfnsf] cfos/ gLltcg';f/ d"No x|f;sf] k|fjwfg k|:t't ug{ 
@=$ ;l~rlt / k|fjwfg jf Joj:yfsf] n]vfljlw 
@=$=! ;l~rtL / k|fjwfglar km/s 5'6\ofpg   
@=$=@ k|fjwfgsf] n]vª\\\sg ug{   

 # 

 
ljQLo ljj/0f #=! Psnf}6L tyf ;fem]bf/L kmd{sf] ljQLo ljj/0fsf] tof/L 

#=!=! kF'hLut / cfout ljj/0fsf] cjwf/0ffsf] JofVof ug{ 
#=!=@ kF'hLut / cfout ljj/0fdf km/s 5'6\ofpg  
#=!=# Psnf}6L tyf ;fem]bf/L kmd{sf] ljQLo ljj/0fx¿ tof/ ug{   

#=@ u}/ gfkmfd"ns ;+:yfsf n]vfljlw 
#=@=! u}/ gfkmfd"ns ;+:yfsf] ljQLo ljj/0fx¿ -k|flKt tyf e'StfgL 

vftf, cfDbfgL tyf vr{ vftf jf;nft_ tof/ ug{  

#=# Psf]xf]/f] tyf bf]xf]/f] n]vf k|0ffnL 
#=#=! Psf]xf]/f] n]vf k|0ffnL / bf]xf]/f] n]vf k|0ffnLdf leGgtf b]vfpg 
#=#=@ v'b ;DklQ jf l:ylt ljj/0f, gfkmf jf gf]S;fg ljj/0f tof/ 

ug{ 
 $ 

 
;/sf/L n]vfljlw $=! g]kfndf ;/sf/L n]vfljlw 

$=!=! g]kfndf ;/sf/L n]vf k|0ffnLsf] ljsf; tyf P]ltxfl;s 
k[i7e"ldsf] JofVof ug{  

$=!=@ ;/sf/L n]vf ljlwsf] j0f{g ug{   
$=!=# Psn n]vf sf]if k|0ffnLsf] ljz]iftf pNn]v u/L o;sf] cEof; ug{  
$=!=$ g]kfn ;/sf/sf] gofF >]:tf k|0ffnLsf] :j¿k tyf ljz]iftf 

pNn]v ug{  
$=!=% Uff]:jf/f ef}r/, a}ª\s gubL lstfa, axL vftfx¿, ;fgf] gubL 

lstfa / vr{sf] kmFf6af/L tof/ ug{  

sIff !@ 

PsfO ljifoIf]q l;sfO pknlAw 

 ! 

 
sDkgL  n]vfljlw !=! skf]{/]6 cjwf/0ff 

!=!=! lghL sDkgL / ;fj{hlgs sDkgLlarsf] leGgtfsf] JofVof ug{  
!=!=@ sDkgLsf ljQLo ;|f]t pNn]v ug{  

!=@ ;]o/sf] n]vf ljlw 
!=@=! ;]o/ lgisf;g;DaGwL clen]vg /fVg  

!=# C0fkqsf] n]vf ljlw 
!=#=! C0fkq lgisf;g;DaGwL clen]vg /fVg  
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 @=  sDkgLsf ljQLo 
ljj/0f 

@=! skf]{/]6 ljQLo ljj/0f 
@=!=! ljQLo ljj/0fx¿ -Jofkf/ lx;fa vftf, gfkmf gf]S;fg lx;fa 

vftf, gfkmf gf]S;fg afF8kmfF8 lx;fa vftf, jf;nft_ tof/ ug{  
@=!=@ 7f8f] cfo ljj/0f, cflh{t cfo ljj/0f / jf;nft tof/ ug{  

@=@ sfo{ ljj/0f 
@=@=! sfo{ ljj/0fsf] cfjZostf / :j¿k k|:t't ug{  
@=@=@ sfo{ ljj/0f tof/ ug{  

@=# gub k|jfx 
@=#=! gub k|jfxsf] cy{ / cfjZostf atfpg 
@=#=@ gub k|jfx ljj/0f tof/ ug{   

# nfut n]vfljlw #=! nfut n]vfljlwsf] cjwf/0ff 
#=!=! nfut n]vfljlwsf] p2]Zo, dxŒj / ;Ldf atfpg  
#=!=@ nfut n]vfljlw / ljQLo n]vfljlwlar km/s b]vfpg  
#=!=# nfutsf] JofVof tyf juL{s/0f ug{  

#=@ ;fdu|L / ;fdu|L lgoGq0f n]vfljlw 
#=@=! e08f/ vftf tof/ ug{  
#=@=@ df}Hbftsf] tx tyf ldtJooL cfb]z kl/df0f lgwf{/0f ug{ 

#=# >dsf]  n]vfljlw 
#=#=! >ldsx¿sf] Hofnf lgwf{/0f ug{  

#=$ pkl/Joo jf  ck|ToIf vr{ n]vfljlw 
#=$=! pkl/Joosf] afF8kmfF8 tyf ck|ToIf vr{ sf] juL{s/0f ug{ 

#=% PsfO jf pTkfbg nfut lgwf{/0f 
#=%=! PsfO jf pTkfbg nfut lgwf{/0fsf] ug{  

#=^ nfut lx;fa ldnfg ljj/0f 
#=^=! nfut lx;fa ldnfg ljj/0f tof/ ug{  

$ 

 
n]vfljlwdf 
sDKo'6/sf] k|of]u 

$=! n]vfljlwdf sDKo'6/sf] k|of]u 
$=!=! n]vfljlwdf sDKo'6/sf] k|of]u ug{  
$=!=@ ;km\6j]o/ k|0ffnLsf] k|of]u u/L n]vf /fVg  

$=ljifoj:t'sf] If]q / j|md 
sIff !!     

PsfO ljifoIf]q ljifoj:t' sfo{306f 

! 
  

n]vf clen]vg 
tyf n]vfljlwsf] 
cjwf/0ff  

!=! n]vf clen]vg tyf n]vfljlwsf] ;}4flGts cjwf/0ff 
!=!=! n]vf clen]vg / n]vfljlw 

 n]vf clen]vgsf] cy{, p2]Zo, kmfObf, dxŒj / 

!) 
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ljsf;j|md 

 n]vfljlwsf] cy{, p2]Zo, If]q, sfo{, kmfObf tyf 
dxŒj / ;Ldf,  n]vfljlw k|lj|mof, zfvfx¿ -
ljQLo n]vfljlw, nfut n]vfljlw / Joj:yfksLo 
n]vfljlw_ / n]vfljlwsf lj|mofsnfkx¿ 

 n]vf clen]vg / n]vfljlwsf leGgtf 

 n]vfljlwsf g}lts dfGotfx¿ 
!=!=@ n]vfljlwsf] ;j{:jLs[t l;4fGt 

 n]vfljlwsf] ;j{:jLs[t l;4fGtsf] cy{ 

 n]vfljlwsf] cjwf/0ff M df}lb|s dfkb08sf] 
cjwf/0ff, Jofj;flos cl:tTjsf] cjwf/0ff, 
n]vf cjlwsf] cjwf/0ff, lg/Gt/tfsf] cjwf/0ff, 
nfutsf] cjwf/0ff, låkIfLo cjwf/0ff, cfo 
k|flKt cjwf/0ff, ldnfgsf] cjwf/0ff  

 n]vfljlwsf ;femf k|rng M d]6]l/ofln6L 
(Materiality), :yfloTj, ;+/If0f / cf}Bf]lus 
cEof; 

 g]kfn n]vfdfg M cy{ tyf n]vf k|ltj]bgdf 
o;sf] k|of]u, g]kfn ljQLo k|ltj]bg dfgsf 
kl/ro / p2]Zo 

!=!=# n]vfljlwsf cfwf/e"t zAbfjnLx¿ 

 Jofj;flos sf/f]af/,  k'FhL, 8«OG; 
(Drawings), bfloTjx¿ -rfn' tyf l:y/ 
bfloTjx¿_  

 ;DklQ -rfn' tyf l:y/ ;DklQ / b[Zo / cb[Zo 
tyf sfNklgs ;DklQ, k|flKt, e'StfgL, vr{, 
cfDbfgL tyf cfo, gfkmf tyf gf]S;fg, vl/b, 
laj|mL, lkmtf{, df}Hbft, cf;fdL tyf k|fKo lan, ;fx', 
e'StfgL ug'{kg]{ lan, 5'6, nufgL_ 

!=!=$ bf]xf]/f] n]vf k|0ffnL 

 cy{, ljz]iftf / kmfObfx¿, n]vfljlwsf cfwf/x¿ -
gub / k|f]befjL cfwf/_ 

!=!=% n]vf ;dLs/0f  

 cy{n]vf ;dLs/0fsf] k|of]u u/L sf/f]af/sf] 
ljZn]if0f  

 !=@ sf/f]jf/x¿sf] clen]vg 
!=@=! 8]la6 / j|m]l86sf] lgodx¿ 

 vftfsf] cfwf/df -JolStut vftf, jf:tljs vftf 

@$ 
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/ gfd dfqsf]÷cjf:tljs vftf_ 

 n]vf ;dLs/0fsf cfwf/df -;DklQ, k'FhL tyf 
bfloTj, vr{, cfDbfgL, nfe tyf xfgL] a9\bf tyf 
36\bf_ 

!=@=@ hg{n dfWodaf6 k|f/lDes clen]v 

 kl/ro, p2]Zo / 9fFrf 

 n]vfljlwsf ;"rgf ;|f]t M lan, ef}r/, k|flKt /l;b, 
e'StfgL /l;b, r]s OToflb . 

 dxŒjk"0f{ sf/f]jf/x¿sf] k|f/lDes clen]v M k'FhL, 
8«OG; (Drawings), bfloTjx¿, ;DklQ, vl/b, 
laj|mL, gfkmf tyf gf]S;fg, cfoJoo, j:t' lkmtf{, 
;]jf Joj;fo;DaGwL sf/f]af/ -;]jf cfDbfgL tyf 
vr{_ 

 ljlgdo lansf n]vfljlw M kl/efiff, ljz]iftf, 
;+nUg kIfx¿, ljlgdo lansf] 9fFrf, lansf] ;t{, 
lansf] a§f ug'{, lan x:tfGt/0f, lan ;ª\sng, 
lan ab/÷cof]Uo lan / lan sf/f]af/x¿sf] 
clen]v . 

!=@=# ;xfos k'l:tsfx¿ 

 cy{ / p2]Zo  

 Jofkfl/s 5'6 / gub 5'6sf] cy{ tyf km/s 

 vl/b k'l:tsf M cy{{, vl/b lahs / vl/b 
k'l:tsfsf] tof/L 

 laj|mL k'l:tsf M cy{, laj|mL lahs / laj|mL 
k'l:tsfsf] tof/L 

 vl/b lkmtf{ k'l:tsf M cy{, 8]l6 gf]6 / vl/b lkmtf{ 
k'l:tsfsf] tof/L 

 laj|mL lkmtf{ k'l:tsf M cy{, j|m]l86 gf]6 / laj|mL 
lkmtf{ k'l:tsfsf] tof/L 

 k|fKo lan k'l:tsf / k||ltlnlks lan k'l:tsf  
!=@=$ n]h/ vftf / ;Gt'ng k/LIf0f  

 n]h/ vftfsf] cy{, p2]Zo tyf pkof]lutf, n]h/ 
vftfsf] gd'gf -gd'gf tyf cljl5Gg df}Hbft 
gd'gf_ 

!=@=% gubL lstfa  

 cy{, p2]Zo tyf k|sf/ -Ps dxnLo gubL lstfa, 
lådxnLo gubL lstfa / lqdxnLo gubL lstfa_  
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 ;fgf] gubL lstfa M ;fwf/0f / ljZn]if0ffTds 
!=@=^ ;Gt'ng k/LIf0f  

 ;Gt'ng k/LIf0fsf] cy{, kl/efiff tyf p2]Zo  

 ;Gt'ng k/LIf0fsf] gd'gf 

 ;Gt'ng k/LIf0f tof/ kfg]{ k4lt 

 n]h/ vftfsf df}Hbftx¿af6 ;Gt'ng k/LIf0f 
tof/L 

@ 

 
ljljw n]vfljlwsf] 
cjwf/0ff 

@=! cfw'lgs a}ª\lsª k|0ffnL tyf a}ª\s lx;fa ldnfg 
ljj/0f 

@=!=! cfw'lgs a}ª\lsª k|0ffnL 

 r]ssf] cy{, k|sf/, r]sdf ;dfj]z kIf, r]ssf] 
x:tfGt/0f jf b/lk7, r]ssf] ck|lti7f jf ab/, 
a}ª\s ljj/0f jf kf;a's  

 a}ª\lsª sf/f]af/sf cfw'lgs ef}r/ M ABBS, Card 
services, e-banking and mobile 
banking   

@=!=@ a}ª\s lx;fa ldnfg ljj/0f  

 gubL lstfa / kf;a'ssf cy{ / dxŒj, a}ª\s df}Hbft 
km/s kg'{sf sf/0f, a}ª\s clwljsif{, a}ª\s lx;fa 
ldnfg ljj/0fsf] tof/L  

^ 

@=@ hg{n k|k/ tyf ;dfof]lht ;Gt'ng k/LIf0f 
@=@=! hg{n k|k/ 

 cy{, dxŒj / ef}r/ -k|f/lDes ef}r/ jf k|ljli6 
clGtd ef}r/, x:tfGt/0f ef}r/, pwf/f]df ;DklQ 
vl/b tyf laj|mLsf ef}r/, ;dfof]hg ef}r/_ 

@=@=@ n]vfljlwsf uNtL 

 cy{, k|sf/, ;Gt'ng k/LIf0f tof/ ug'{eGbf cufl8 
b]lvPsf uNtL / ;Gt'ng k/LIf0f tof/ 
kfl/;s]kl5 b]vf kg]{ uNtL, uNtL ;Rofpg] ef}r/  

@=@=# ;dfof]lht ;Gt'ng k/LIf0f  

 cy{, p2]Zo / ;dfof]lht ;Gt'ng k/LIf0f tof/L 

& 

@=# l:y/ ;DklQsf] n]vfljlw 
@=#=! l:y/ ;DklQx¿ 

 kl/ro / l:y/ ;Dkltsf k|sf/x¿ 
@=#=@ d"No x|f; 

 d"No x|f;sf] kl/efiff, d"No x|f;sf sf/0f, d"No 
x|f;sf] kmfObf, d"No x|f;nfO{ k|efj kfg]{ tŒj / 

* 
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g]kfnsf] cfos/ gLltcg';f/ d"No x|f;sf] k|fjwfg 

 d"No x|f; lgwf{/0f ljlw M l;wf /]vf ljlw, 36\bf] 
d"No x|f; ljlw  

 n]vfljlw M ;DklQsf] vl/b, jflif{s x|f; s6\6Lsf] 
n]vf, cltl/St ;DklQsf] vl/b, ;DklQsf] laj|mL, 
l:y/ ;DklQ / x|f; s6\6L 

 cu|ufdL tyf kZrufdL k|efj;lxt d"No x|f; 
ljlwdf kl/jt{gsf] n]vfljlw -cltl/St ;DklQsf] 
vl/b / ;DklQsf] laj|mLafx]s_ 

 @=$ ;l~rlt / k|fjwfg jf Joj:yfsf] n]vfljlw 
@=$=! ;l~rlt 

 cy{, ljz]iftfx?, p2]Zo  / k|sf/  
@=$=@ k|fjwfg  

 cy{, ljz]iftf, p2]Zo tyf dxŒj, ;l~rlt / 
k|fjwfglarsf] leGgtf, k|fjwfgsf] l;h{gf / ltgsf] 
n]vf k|ljli6 sfo{, ljQLo ljj/0fdf c;/, NAS 
sf cfwf/df v/fa tyf zª\sf:kb C0fsf nflu 
k|fjwfg, s/sf nflu k|fjwfg  

% 

 # 

 
ljQLo ljj/0f #=! Psnf}6L tyf ;fem]bf/L kmd{sf] ljQLo ljj/0fx¿sf] 

tof/L 
#=!=! kF'hLut / cfout cjwf/0ff  

 cy{ / k|sf/, kF'hLut / cfout leGgtf -vr{, 
k|flKt, gfkmf, gf]S;fg / hu]8f l8km8{ cfout 
vr{_ . 

#=!=@ ljQLo ljj/0fsf] tof/L 

 cy{, cª\u tyf k/Dk/fut cfwf/df ljQLo 
ljj/0fsf] tof/L -Jofkf/ lx;fa vftf, gfkmf 
gf]S;fg lx;fa vftf, jf;nft_ / cfw'lgs 
cfwf/df NAS / NFRS cGtu{t ljQLo 
ljj/0fsf] tof/L -cfo ljj/0f / jf;nft_ 
;dfof]hg;lxt / ;dfof]hg/lxt -k|f]befjL tyf 
l8km8{_ sf] Psnf}6L, ;fem]bf/L / ;]jf;Fu ;DalGwt 
sfo{ . 

@$ 

 #=@ u}/ gfkmfd"ns ;+:yfsf n]vfljlw 
#=@=! u}/ gfkmfd"ns ;+:yf  

 cy{, u}/ gfkmfd"ns ;+:yfx¿sf] k|of]udf cfpg] 
zAbfjnL -;b:otf z'Ns, k|j]z z'Ns, kqklqsfsf] 
laj|mL, ljleGg sfo{j|mdaf6 x'g] cfo, ;Ddfgfy{ 
kfl/>lds, :j]lR5s bfg, cfhLjg ;b:otf z'Ns, 

* 
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rGbf, aGbf]a:t sf]if, ;/sf/L cg'bfg, ljz]if sf]if, 
k'/fgf] ;DklQ w'Nofpg]_ 

 k|flKt tyf e'StfgL vftf M cy{, ljz]iftf / ;Ldf, 
k|flKt tyf e'StfgL vftfsf] tof/L 

 cfDbfgL tyf vr{ vftf M cy{, p2]Zo / cfDbfgL 
tyf vr{ vftf / k|flKt tyf e'StfgL vftflar 
leGgtf, cfDbfgL tyf vr{ vftfsf] tof/L 

 jf;nft M cy{, ;dfof]hg;lxt / ;dfof]hg/lxt 
jf;nftsf] tof/L  

 #=# Psf]xf]/f] tyf bf]xf]/f] n]vf k|0ffnL 
#=#=! Psf]xf]/f] n]vf k|0ffnL  

 Psf]xf]/f] n]vf k|0ffnL cy{, ljz]iftf, kmfObf / 
a]kmfObf  

 Psf]xf]/f] n]vf k|0ffnL / bf]xf]/f] n]vf k|0ffnLlar leGgtf  

 v'b ;DklQ jf l:ylt ljj/0f ljlw M cy{ / dxŒj, 
l:ylt ljj/0fsf] tof/L -;dfof]hg;lxt / 
;dfof]hg/lxt_ 

 gfkmf gf]S;fgsf] ljj/0f M cy{, gfkmf jf gf]S;fg 
lgwf{/0fsf nflu gfkmf jf gf]S;fg ljj/0fsf] tof/L 
-;dfof]hg;lxt / ;dfof]hg/lxt_ 

% 

$ 

 
;/sf/L n]vfljlw $=! g]kfndf ;/sf/L n]vfljlw 

$=!=! ;/sf/L n]vfljlw  

 kl/ro, ljz]iftf, p2]Zo, ;/sf/L n]vf / 
Jofj;flos n]vfljlwlarsf leGgtf 

$=!=@ g]kfn ;/sf/sf] gofF >]:tf k|0ffnL  

 ljsf;j|md, ljz]iftf, p2]Zo tyf dxŒj, ;Ldf tyf 
sdhf]/L, gofF >]:tf k|0ffnLdf k|of]u ePsf kmf/fd 
-d=n]=k=kmf= %, *, !), !# / !$_ n]vfljlw 
:t/sf] juL{s/0f / vr{ zLif{sx¿sf] juL{s/0f  

$=!=# Psn vftf sf]if k|0ffnL  

 ljz]iftf, p2]Zo tyf e'StfgL cfb]z ljj/0f 
$=!=$ Uff]:jf/f ef}r/  

 cy{, 8]la6 / j|m]l86sf lgod, k|sf/ -;fwf/0f 
Uff]:jf/f ef}r/, k]:sL;DaGwL Uff]:jf/f ef}r/, ljljw 
Uff]:jf/f ef}r/ ah]6 lgsf;f, tna ljt/0f, w/f}6L, 
/sdfGt/ q'l6 ;Rofpg] _ 

$=!=% a}ª\s gubL lstfa  

 cy{, Uff]:jf/f ef}r/ agfP/ / gagfO{sg a}ª\s gubL 

@# 
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lstfasf] tof/L
$=!=^ lx;fa vftfsf] tof/L  

 cy{, dfl;s k]:sL ljj/0f vftf, ah]6 lx;fa 
vftf, sfo{j|md ut vftfsf] tof/L 

$=!=& vr{sf] kmFf6af/L  

 vr{sf] kmFf6af/Lsf] cy{, vr{sf] kmFf6af/Lsf] p2]Zo, 
vr{sf] kmfF6af/Lsf] tof/L  

hDdf !@) 

 

sIff !@    

PsfO ljifoIf]q ljifoj:t' sfo{306f 

 !=  

 
sDkgL  n]vfljlw !=! skf]{/]6 cjwf/0ff 

!=!=! sDkgL  

 lghL sDkgL / ;fj{hlgs sDkgL M cy{, ljz]iftf, 
lghL sDkgL / ;fj{hlgs sDkgLlar leGgtf, 
sDkgLsf sfuhftx¿ -k|aGw kq, lgodfjnL / 
ljj/0f_ 

 

^ 

 

 

!=@ ;]o/sf] n]vfljlw 

!=@=! sDkgLsf] ;]o/k'FhL  

 ;]o/k'FhLsf] cy{, ;]o/k'FhLsf] k|sf/ -clws[t k'FhL, 
hf/L k'FhL, cfj]lbt k'FhL, dfu k'FhL, r'Stf k'FhL_ 

 sDkgLsf] ;]o/ M cy{, ljz]iftf, k|sf/ -;fwf/0f 
;]o/, k"jf{lwsf/ ;]o/_ 

 k"jf{lwsf/ ;]o/sf lsl;d M lkmtf{of]Uo k"jf{lwsf/ 
;]o/, lkmtf{ cof]Uo k"jf{lwsf/ ;]o/, kl/jt{gzLn 
k"jf{lwsf/ ;]o/, ckl/jt{gLo ;fwf/0f ;]o/, 
;xefuL k"jf{lwsf/ ;]o/, u}/;xefuL k"jf{lwsf/, 
;~roL k"jf{lwsf/ ;]o/, c;~roL k"jf{lwsf/ ;]o/, 
;fwf/0f ;]o/ / k"jf{lwsf/ ;]o/df leGgtf, g]kfn 
sDkgL P]gdf ;]o/ lgisf;g;DaGwL Joj:yf 

 ;]o/ lgisfl;g ljlw tyf n]vfª\sg M Psd'i6 
¿kdf ;]o/ lgisf;g, ls:tfaGbL ¿kdf ;]o/sf] 
lgisf;g, ;]o/sf] hkmt, ;]o/sf] k'gM lgisf;g, 
;]o/sf] Go"gtd cfj]bg, Go"g cfj]bg / clws 
cfj]bg -a9L cfj]lbt ;]o/ k'/} c:jLsf/, cfj]lbt 

* 
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;a} ;]o/nfO{ ;dfg'kflts ¿kdf afF8kmfF8, ldl>t 
afF8kmfF8 -c:jLsf/ / ;dfg'kflts b'j} tl/sf 
ckgfP/_ 

 gubdf ;]o/ lgisf;g M cª\lst d"Nodf, k|Jofhdf 
/ 5'6df ;]o/ lgisf;g 

 gubafx]s cGodf ;]o/ lgisf;g M cleuf]kg, 
;DklQ vl/bafkt ;]o/ lgisf;g 

!=# C0fkqsf] n]vfljlw 

!=#=! C0fkq  

 C0fkqsf] cy{, ljz]iftf, dxŒj / k|sf/ -btf{ 
C0fkq Affxs, ;'/lIft C0fkq, c;'/lIft C0fkq, 
lkmtf{of]Uo C0fkq, lkmtf{ cof]Uo C0fkq, 
kl/jt{gzLn C0fkq ckl/jt{gzLn C0fkq, k|yd 
tyf låtLo C0fkq_ 

 ;]o/ / C0fkqaLr leGgtf 

 C0fkq lgisf;g ljlw tyf n]vfª\sg M Psd'i6 
C0fkq lgisf;g, ljleGg ;t{df gub lkmtf{ ug]{ 
u/L C0fkqsf] lgisf;g, gubafx]s cGodf 
C0fkq lgisf;g, aGwsL ;'/If0fsf] ¿kdf 
C0fkqsf] lgisf;g, Psd'i6 gub e'StfgL tyf 
;]o/df ?kfGt/0fåf/f C0fkq lkmtf{ 

% 

 @ sDkgL ljQLo 
ljj/0f 

@=! skf]{/]6 ljQLo ljj/0f 

@=!=! ljQLo ljj/0fsf] tof/L  

 ljQLo ljj/0fsf] cy{ 

 k/Dk/fut ljlwsf cfwf/df sDkgLsf] ljQLo 
ljj/0fsf]] tof/L -Jofkf/ lx;fa vftf, gfkmf 
gf]S;fg lx;fa vftf, gfkmf gf]S;fg afF8kmfF8 
lx;fa vftf, jf;nft_ 

 ;dfof]hg;lxt / ;dfof]hg/lxt g]kfn n]vfdfg, 
g]kfn ljQLo k|ltj]bg dfg / ;+:yfut sDkgL 
P]gcg';f/ cfw'lgs ljlwsf cfwf/df sDkgLsf] 
ljQLo ljj/0fsf] tof/L -cfo ljj/0f, ;l~rt cfo 
ljj/0f, jf;nft, ;dfof]hg;lxt / ;dfof]hg/lxt 
Jofkf/ tyf ;]jf;DaGwL ;+:yf_ 

 ;]o/ wgLx¿sf] :jfldTj kl/jt{g ljj/0f 

@$ 
 
 
 
 

 @=@ sfo{ ljj/0f * 
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@=@=! sfo{ ljj/0fsf] tof/L

 sfo{ ljj/0fsf] kl/ro tyf sfo{ ljj/0fsf] 
cfjZostf  

 sfo{ ljj/0fsf] tof/L 

 @=# gub k|jfx 

@=#=! gub k|jfx ljj/0f  

 gub k|jfx ljj/0fsf] cy{ tyf dxŒj   

 sfo{ljj/0f jf ;Gt'ng k/LIf0fsf cfwf/df cd"t{ 
;dfof]hg/lxt -k|ToIf ljlw / ck|ToIf ljlwåf/f_ 
gub k|jfx ljj/0fsf] tof/L 

 t'ngfTds jf;nftsf] cfwf/df cd"t{ 
;dfof]hg/lxt -k|ToIf ljlw / ck|ToIf ljlwåf/f_  

!* 

#  nfut n]vfljlw #=! n]vfljlwsf] cjwf/0ff 

#=!=! nfut n]vfljlwsf] kl/ro  

 nfut n]vfljlwsf] cy{, p2]Zo, dxŒj / ;Ldf 

 ljQLo n]vfljlwsf ;Ldf  

 nfut n]vfljlw / ljQLo n]vfljlwsf] leGgtf 

 nfutsf ljlwx¿ M sfo{ nfut ljlw, 7]Ssf nfut 
ljlw, k|lj|mofut nfut lgwf{/0f ljlw, ;]jf nfut 
ljlw, pTkfbg tyf PsfO nfut ljlw, ;d"x nfut 
lgwf{/0f ljlw / ax';ª\Vos nfut ljlw 

#=!=@ nfut cjwf/0ff / juL{s/0f  

 nfut cy{, nfutsf] juL{s/0f -pTkfbg / 
k|lj|mofsf cfwf/df, k|s[lt jf tŒjsf cfwf/df, 
sfo{sf cfwf/df, cfr/0f jf kl/jt{gzLntfsf 
cfwf/df, lgoGq0fsf cfwf/df_ 

$ 

#=@ ;fdu|L / ;fdu|L lgoGq0f n]vfljlw 

#=@=! ;fdu|L / ;fdu|L lgoGq0f n]vfljlw 

 ;fdu|L / ;fdu|L lgoGq0fsf] cy{ / p2]Zo 

 vl/b / k|flKt;DaGwL sfo{ljlw -vl/b 
cfjZostfsf] dfukq k|fKt ug'{, af]nkq cfx\jfg, 
vl/b cfb]]z k7fpg, ;fdu|Lsf] k|flKt, ;b/ ug]{ / 
e'StfgL ug]{_ 

!) 
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 vl/b ljefu M s]Gb|Ls[t vl/b / ljs]Gb|Ls[t vl/b 

 ;fdu|L e08f/0f M cy{, e08f/sf k|sf/Ù 
e08f/kfnM e08f/kfnsf sfd, st{Jo tyf 
pQ/bfloTjÙ  ;fdu|Lsf] ju{L{s/0f tyf 
;ª\s]tLs/0f, ljg sf8{  

 ;fdu|Lsf] lgsf;Lsf] d"Nofª\sg ljlw M cy{, 
cfjlws tyf lgoldt df}Hbft k|0ffnLåf/f ;fdu|L 
lgsf;Lsf] d"No lgwf{/0f tyf clGtd df}Hbftsf] 
d"Nofª\sg -k|yd cfudg k|yd lgsf;L ljlw, 
clGtd cfudg k|yd lgsf;L ljlw / ;fwf/0f tyf 
efl/t cf};t ljlw_, g]kfn cfos/ P]gcGtu{t 
clGtd df}Hbftsf] d"Nofª\sg Joj:yf 

 df}Hbftsf] tx M df}Hbft txsf] cy{ / lgwf{/0f -
k'gM cfb]z tx, Go"gtd df}Hbft tx, clwstd 
df}Hbft tx, cf};t df}Hbft tx_ 

 ldtJooL cfb]z kl/df0f M ldtJooL cfb]z kl/df0fsf] 
cy{ / lgwf{/0f, ;"q ljlwaf6 cfbz{td cfb]z 
kl/df0f, cfbz{td cfb]z ;ª\Vof, cfb]z cjlw,  
s'n nfutsf] lgwf{/0f 

#=# >dsf]  n]vfljlw 

#=#=! >dsf]  n]vfljlw 

 >d nfutsf] cy{ tyf dxŒj, >d nfut lgoGq0f 
/ o;sf] cfjZostf 

 >lds dfu kmf/d, JolStut jf sd{rf/L ljj/0f, 
k[i7e"ld sf8{, ;do sf8{, biometric 
machine, sfo{ sf8{, kfl/>lds ljj/0f vftf -
;"rL_ ;DaGwL cfwf/e"t hfgsf/L 

 Hofnf e'StfgL k|0ffnL M sfo{b/ jf sfo{ Hofnf 
k|0ffnL / ;dob/ k|0ffnL -cy{, kmfObf, a]kmfObf / 
sfo{b/ jf sfo{ Hofnf k|0ffnL / ;dob/ 
k|0ffnLlar leGgtf_, sfo{b/ jf sfo{ Hofnf k|0ffnL 
/ ;dob/ k|0ffnL k|of]u u/L s'n Hofnf lgwf{/0f 

$ 

#=$ pkl/Joo jf  ck|ToIf vr{ n]vfljlw 

#=$=! pkl/Joo jf ck|ToIf vr{ n]vfljlw 

 pkl/Joosf] cy{ tyf juL{s/0f -tŒjsf cfwf/df, 
sfo{sf cfwf/df, cfr/0fsf cfwf/df, lgoGq0fsf 
cfwf/df ck|ToIf vr{sf] juL{s/0f_  

@ 
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 ck|ToIf vr{ jf pkl/Joosf] afF8kmfF8, ;+ljefhg 
/ cjzf]if0fsf] cjwf/0ff 

#=% PsfO jf pTkfbg nfut lgwf{/0f 

#=%=! PsfO jf pTkfbg nfut lgwf{/0f 

 PsfO nfutsf] cy{ tyf dxŒj 

 PsfO nfut lgwf{/0fsf tŒj M d'Vo nfut, 
sf/vfgf;DaGwL vr{,  sf/vfgf nfut, k|zf;lgs 
tyf sfo{no vr{, pTkfbg nfut, laj|mL of]Uo 
j:t'sf] nfut, laj|mL ljt/0f;DaGwL vr{, laj|mL 
nfut, gfkmf / s'n nfut 

 P]ltxfl;s Nffut ljj/0f / af]nkq jf d"No;"rL 
nfut ljj/0fsf] cy{ tyf tof/L 

!^ 

#=& nfut lx;fa ldnfg ljj/0f 

#=&=! nfut lx;fa ldnfg ljj/0f 

 nfut lx;fa ldnfg ljj/0fsf] cy{  

 nfut n]vf / ljQLo n]vfsf] gfkmf jf gf]S;fgdf 
km/s kg{'sf sf/0f 

 nfut lx;fa ldnfg ljj/0fsf] tof/L 

% 

$ 

 
n]vfljlwdf 
sDKo'6/sf] k|of]u 

$=! n]vfljlwdf sDKo'6/sf] k|of]u 

$=!=! n]vfljlwdf sDKo'6/ k|0ffnL 

 n]vfljlwdf sDKo'6/ k|0ffnLsf] cy{, tŒj, dxŒj 
tyf ;Ldf 

 n]vfljlwdf sDKo'6/sf] k|of]u 

 sDKo'6/ k|0ffnLsf] k|lj|mof M sDKo'6/ k|0ffnLdf 
;"rgfsf ;|f]t -lahs, vl/b cfb]z, k|flKt, 
Barcode_ 

 ;"rgf ljZn]if0f 

 ;"rgfsf] k|zf]ws M journals,  ledgers, and 
reports, 

 ;"rgfsf] e08f/0f M 8f6f e08f/0f ljlw 

 Excel df clen]v M x|f; s6L tflnsf, C0f 
e'StfgL tflnsf, Payroll Sheet 

!) 
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$=!=@ n]vfljlwdf ;km\6j]o/sf] k|of]u

 ;km\6j]o/ M ;km\6j]o/sf] k|of]u ;km\6j]o/ 
k|0ffnLsf] efiff k|zf]ws, n]vfljlw ;km\6j]o/sf] 
cfjZostf / ljz]iftf  

 sDkgLsf] lgdf{0f, n]vf df:6/;, n]vf ;d"x, hg{n, 
n]h/, ;Gt'ng k/LIf0f, cfo ljj/0f / jf;nft, 
k|ltj]bg k|bz{g, a}ª\s lx;fa ldnfg ljj/0fsf] 
tof/L -;fgf] kl/of]hgfsf] dfq_  

hDdf !@) 

 

%= k|of]ufTds tyf kl/of]hgf sfo{ 

sIff !! 

sIff !! df ljBfyL{n] ug{ ;Sg] k|of]ufTds tyf kl/of]hgf sfo{sf s]xL pbfx/0f lgDgcg';f/ k|:t't ul/Psf] 5 . 
oL k|of]ufTds tyf kl/of]hgf sfo{ pbfx/0fsf ¿kdf k|:t't ul/Psfn] ;fGble{s yk tyf j}slNks sfo{ u/fpg 
;lsg] 5 .  

j|m= ;+= ljifoIf]q sfo{ 
306f 

k|of]ufTds tyf kl/of]hgf sfo{ 

! n]vf clen]vg 

tyf n]vfljlwsf] 
;}4flGts cjwf/0ff 

@ n]vfsf clen]vx¿ ePsf ljleGg ljj/0fsf] k|:t'lt ug]{ / 
ljj/0fx¿df n]vfsf l;4fGtx¿ k|of]unfO{ tflnsf agfpg]  

@ sf/f]jf/x¿sf] 
clen]vg 

* ljleGg lanekf{O, e'StfgL /l;bx¿nfO{ ;ª\sng u/L ltgLx?sf] 
clen]vg -ef}r/, vftf k|ljli6_ ug]{ / cEof; ug{]  

# cfw'lgs a}ª\lsª  
k|0ffnL tyf 

a}ª\s lx;fa ldnfg 
ljj/0f 

% cfkm\gf] clen]vdf ePsf] gub / a}ª\s;DaGwL sf/f]af/sf] ljj/0ff 
tof/ kfg]{ / a}ª\s ljj/0f ;ª\sng u/L ldnfg ug]{   

$ hg{n k|k/ tyf 
;dfof]lht ;Gt'ng 
k/LIf0f 

$ ljleGg k|sf/sf vftfdf ePsf /sdsf] hf]8 u/L ;Gt'ng k/LIf0f 
tof/ ug]{  

% l:y/ ;DklQsf] 
n]vfljlw 

@ l:y/ ;DklQx¿sf] ljj/0f tof/ kfg]{, ltgLx¿sf] d"No x|f;sf] 
sf/0f / cj:yfsf] hfgsf/L lng] / cEof; ug{]  

^ ;l~rlt / k|fjwfg 
jf Joj:yfsf] 
n]vfljlw 

@ ;l~rlt / k|fjwfgsf] ;fdfGo hfgsf/L lbg] / To;sf] Joj;fodf 
k|efj b]vfO{ n]vf /fVg]  
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& Psnf}6L tyf 
;fem]bf/L kmd{sf] 
ljQLo ljj/0fx¿sf] 
tof/L 

$ ljQLo ljj/0fsf af/]df hfgsf/L lbg], o;sf] Joj;fodf 
cfjZostfsf] hfgsf/L lbg] / tof/ ug]{ ljlwsf] k|:t'lt ug]{  

* u}/ gfkmfd"ns 
;+:yfsf n]vfljlw 

@ u}/gfkmfd"ns ;+:yfx¿sf] sf/f]af/sf] k|s[lt 5'6\ofO{ n]vf ljj/0f 
tof/ ug]{]  

( Psf]xf]/f] tyf bf]xf]/f] 
n]vf k|0ffnL 

@ ;fgf Joj;fosf] sf/f]af/ n]vfª\sg ljlwsf] hfgsf/L / To;sf] 
n]vfljlw ug]{]  

!) g]kfndf ;/sf/L 
n]vfljlw 

( ljBdfg ;/sf/L n]vf gLlt, Psn vftfsf]if k|0ffnL, ef}r/, a}ª\s 
gubL lstfa, ah]6 lx;fa tyf vr{sf] kmfF6jf/L h:tf vr{x¿sf] 
n]vfª\sg / To;sf] k|ljli6 ug]{]  

hDdf $)  

 

sIff !@ 

sIff !@ df ljBfyL{n] ug{ ;Sg] k|of]ufTds tyf kl/of]hgf sfo{sf s]xL pbfx/0f lgDgcg';f/ k|:t't ul/Psf] 5 . 
oL k|of]ufTds tyf kl/of]hgf sfo{ pbfx/0fsf ?kdf k|:t't ul/Psfn] ;fGble{s yk tyf j}slNks sfo{ u/fpg 
;lsg] 5 . 

 

j|m= ;+= ljifoIf]q sfo{ 
306f 

k|of]ufTds tyf kl/of]hgf sfo{ 

! skf]{/]6 cjwf/0ff ! sDkgLsf] wf/0ff, :yfkgf tyf Joj:yfkg;DaGwL ljj/0f tof/ 
ug{]  

@ ;]o/sf] n]vfljlw @ sDkgLn] ;j{;fwf/0fnfO{ hf/L ug]{ ;]o/sf] tl/sf, k|sf/ / n]vf 
/fVg] ljlwsf] k|:t't ug]{  

# C0fkqsf] n]vfljlw @ sDkgLn] ;j{;fwf/0fnfO{ hf/L ug]{ C0fkqsf] tl/sf, k|sf/ / n]vf 
/fVg] ljlwsf] k|:t't ug]{  

$ skf]{/]6 ljQLo 
ljj/0f  

$ sDkgLx¿n] tof/ kfg]{ ljQLo ljj/0fsf af/]df hfgsf/L lbg], 
o;sf] Joj;fodf cfjZostfsf] / sDkgLsf] ljQLo ljj/0f NofO{ 
To;sf] k|:t't ug]{ 

% sfo{ljj/0f @ sDkgLx¿n] tof/ kfg]{ ljQLo ljj/0fx¿nfO{ sfo{ljj/0fdf k|:t't 
ug{] / sDkgLsf] ljQLo ljj/0fnfO{ sfo{l{{jj/0fdf k|:t't ug]{  

^ gub k|jfx # sDkgLx¿n] tof/ kf/]sf] ljQLo ljj/0faf6 gubsf] k|jfx s'g 
s'g ultljlwdf s;/L ePsf] 5 egL To;sf] ljj//0f ;ª\sng 
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ug{], gub k|jfx ljj/0f NofO{ To;sf] k|:t't ug]{{]  

& nfut n]vfljlwsf] 
cjwf/0ff 

! nfut / pTkfbgdf nfutsf] ljj/0f ;ª\sng / ljZn]if0f ug{]   
* ;fdu|L / ;fdu|L 

lgoGq0f n]vfljlw 
@ pTkfbgdf k|of]u ul/g] ;fdu|Lsf] clen]vg df}hft Joj:yfkg 

h:tf sfo{sf] k|:t't ug]{]]  

( >dsf]  n]vfljlw @ pTkfbgdf k|of]u ul/g] >dsf] clen]vg, Joj:yfkg tyf Hofnf 
e'Stflg h:tf sfo{sf] k|:t'lt  

!) pkl/Joo jf  
ck|ToIf vr{ 
n]vfljlw 

@ pTkfbgdf k|of]u ul/g] ck|ToIf vr{sf] clen]vg tyf lgoGq0f 
h:tf sfo{sf] k|:t'lt ug]{ 

!! PsfO jf pTkfbg 
nfut lgwf{/0f 

% PsfO pTkfbg nfutdf k|of]u ul/g] k|ToIf Pjd\ ck|ToIf vr{sf] 
clen]vg tyf k|ltPsfO j:t' pTkfbgdf nfut tyf d'gfkmfsf] 
ljj/0f tof/ ug]{ h:tf sfo{sf] k|:t'lt ug]{  

!@ nfut lx;fa ldnfg 
ljj/0f 

@ pTkfbg nfut ljj/0f tyf ljQLo ljj/0fdf n]vfª\sgdf ePsf 
km/s tyf uNtL kQf nufO{ ljj/0f k|:t'lt ug]{  

!# n]vfljlwdf 
sDKo'6/sf] k|of]u 

!@ n]vfsf ;"rgfx¿sf] ljZn]if0f, e08f/0f tyf e08f/0f ljlwsf] 
hfgsf/L, ;km\6j]o/sf] k|of]u ;km\6j]o/ k|0ffnLsf] efiff k|zf]ws, 
n]vfljlw ;km\6j]o/sf] cfjZostf / ljz]iftf sDkgLsf] lgdf{0f, 
n]vf df:6/, n]vf ;d"x, hg{n, n]h/, ;Gt'ng k/LIf0f, cfo 
ljj/0f / jf;nft, k|ltj]bg k|bz{g, a}ª\s lx;fa ldnfg ljj/0f 
tof/L / ;fgf] kl/of]hgf sfo{ ug{]  

hDdf $)  

^= l;sfO ;xhLs/0f ljlw tyf k|lj|mof 
ljBfyL{x¿sf] k"j{cg'ej;Fu ;DalGwt u/fP/ k|To]s kf7sf] ;'?cft ug'{k5{ . cfk"mn] ef]u]sf] / 3/df b}lgs 
hLjg;Fu ;DalGwt lj|mofsnfknfO{ pbfx/0f /fvL o; ljifosf] cWofkg u/fOPdf k|efjsf/L x'G5 . kf7sf] 
k|:t'tLs/0fsf] k|f/Dedf ;fdfGotof 5nkmn ljlwsf] k|of]u ug'{k5{ . lzIf0f l;sfO lj|mofsnfkdf cjnf]sg, 
k|bz{g / k|of]unfO{ k|fyldstf lbg'k5{ . ljifoj:'tsf] k|:t'ltkl5 ljBfyL{x¿nfO{ g} pbfx/0f jf ;fdfwfg vf]Hg 
nufpg'k5{ . ljBfyL{sf] ?lr, cfjZostf tyf ;fdflhs kl/j]znfO{ ljrf/ u/]/ sIffsf] jftfj/0fcg';f/ 
l;h{gfTds kIfdf l;sfO ;xhLs/0f lj|mofsnfk ;~rfng ug'{k5{ . l;sfOnfO{ af]wsf] :t/df dfq ;Lldt g/fvL 
k"0f{tf k|bfg ug{sf nflu kof{Kt l;sfO cj;/ lbO{ l;h{gfTds kIfdf k|of]u ug'{kb{5 . 

lglb{i6 p2]Zo k|flKtsf nflu l;sfO ;xhLs/0f lj|mofsnfk ;~rfng ug{ ljleGg ljlwsf] k|of]u ug{ ;lsG5 . 
o; ljifodf 5nkmn, k|Zgf]Q/, k|of]u, cfudg, cjnf]sg, e|d0f, ;f]wvf]h, kl/of]hgf, k|bz{g, JofVofg h:tf 
ljlwx¿nfO{ ljifoj:t'sf] :j¿k tyf kl/l:yltcg's"n x'g] u/L k|of]u ug{ ;lsG5 . oxfF k|:t't ljlwx¿ gd'gf jf 
;ª\s]t dfq x'g\ . ;a} kl/l:yltdf oL ljlwn] dfq k"0f{tf gkfpg ;S5 . To;}n] k|To]s lzIfsn] oxfF k|:t't 
ul/Psf ljlwnfO{ Pp6f cfwf/sf ¿kdf lnO{ cfkm\gf] 7f]; kl/l:yltcg's'n lzIf0f ljlw tyf k|lj|mofsf] 5gf]6 
ug'{kb{5 . 
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&= ljBfyL{ d"Nofª\sg  
ljBfyL{sf] l;sfO pknlAw ;'lglZrt ug{ lgdf{0ffTds / lg0f{ofTds b'j} k|sf/sf] d"Nofª\sg ug'{kg]{ 5 . 
ljBfyL{sf] l;sfO pknlAw ;'wf/sf nflu sIff lzIf0fs} j|mddf sIffsfo{, kl/of]hgf sfo{, k|:t'tLs/0f, pknlAw 
k/LIff h:tf lj|mofsnfk u/fO{ ;}4flGts tyf k|of]ufTds 1fg tyf l;k xfl;n u/fpg cfjZos 5 . o;sf] 
k|efjsf/L ¿kdf sfof{Gjog tyf ljBfyL{sf] l;sfO:t/ ;'wf/ ug{ l;sfO ;xhLs/0f lj|mofsnfksf] cleGg 
cª\usf ¿kdf lgdf{0ffTds d"Nofª\sgnfO{ pkof]u ug'{k5{ . ljBfyL{x¿n] l;s] gl;s]sf] kQf nufO{  gl;s]sf] 
eP sf/0f klxrfg u/L k'gM l;sfOg] jf ;'wf/fTds l;sfsf nflu] lgdf{0ffTds d"Nofª\sg ul/G5 . sIff !! / 
!@ sf] n]vfljlw ljifo l;sfOsf j|mddf sIffsf]7fdf sIffut lzIf0f l;sfOs} cleGg cª\usf ¿kdf u[xsfo{, 
sIffsfo{, kl/of]hgf sfo{, ;fd'bflos sfo{, ;x÷cltl/St lj|mofsnfk, PsfO k/LIff, dfl;s k/LIff h:tf 
d"Nofª\sgsf ;fwgx¿sf] k|of]u ug{ ;lsg] 5 / d"Nofª\sgsf nflu ljBfyL{sf] clen]v /fVg'k5{ . ;f]sf cfwf/df 
g} l;sfO cj:yf olsg ul/G5 / cfjZostfg';f/ ;'wf/fTds lzIf0f l;sfO lj|mofsnfk ;~rfng ug'{k5{ . 
ljz]if l;sfO cfjZostf ePsf ljBfyL{sf nflu ljifo lzIfsn] g} pko'St k|lj|mof ckgfO{ d"Nofª\sg ug'{k5{ . 
lzIfsn] o; k|sf/sf] d"Nofª\sg lg/Gt/ ¿kdf u/L ljBfyL{x¿df ck]lIft l;k / Jojxf/ ljsf;df hf]8 lbg'k5{ 
. lgdf{0ffTds d"Nofª\sgsf] l;sfO pknlAwsf] lglZrt ef/nfO{ lg0f{ofTds d"Nofª\sgdf ;d]t hf]l8g] 5 .  

kf7\oj|mdn] lgwf{/0f u/]sf p2]Zocg'¿k ljBfyL{x¿n] 1fg, l;k tyf clej[lQ k|fKt ug{ ;s] ;s]gg\ eGg] s'/f 

kQf nufpg] dxŒjk"0f{ ;+oGq d"Nofª\sg xf] . ljBfyL{x¿sf] d"Nofª\sg ubf{ l;sfO pknlAwx¿nfO{ Wofg lbO{ 
;Ifdtf / l;sfO pknlAwcg'¿k l;sfOsf] ;a} :t/nfO{ ;d]6]/ ug'{kb{5 . cfGtl/s / afx\o d"Nofª\sgdfkm{t 
o; ljifosf] d"Nofª\sg x'g] 5 . d"Nofª\sgsf] s'n ef/dWo] @% k|ltzt cfGtl/s / &% k|ltzt afx\o 
d"Nofª\sg x'g] 5 . o;} u/L afx\o d"Nofª\sgcGtu{t lnlvt k/LIff ;~rfng x'g] 5 . ljBfyL{ d"Nofª\sgcGtu{t 
lgdf{0ffTds / lg0f{ofTds d"Nofª\sg b'j} tl/sfaf6 g} ul/g] 5 . o; ljifosf kf7\oj|mddf ;dfj]z ul/Psf 
txut ;Ifdtfx¿, sIffut l;sfO pknlAWf / ltgsf ljifoj:t', ;f];FUf ;DalGwt l;k, l;sfO ;xeflutf / 
l;sfO ;lj|motfsf cfwf/df ljBfyL{x¿sf] l;sfOsf] d"Nofª\sg ug'{kb{5 . 

-s_  cfGtl/s d"Nofª\sg 

cfGtl/s d"Nofª\sgsf nflu k|To]s ljBfyL{x¿n] u/]sf sfo{ / pgLx¿df cfPsf] Jojxf/ kl/jt{gsf] clen]v 
/fvL ;f]sf cfwf/df cª\s k|bfg ug'{kb{5 . o; ljifodf sIff !! / !@ df s'n ef/dWo] @% k|ltzt ef/ 
cfGtl/s d"Nofª\sg x'g] 5 . cfGtl/s d"Nofª\sgsf] @% k|ltzt ef/cGtu{t lgDgcg';f/sf] d""Nofª\sg u/L 
cª\s k|bfg ul/g] 5 M 

j|m=;+ If]q  k/LIf0f ug]{ kIf cª\sef/ d"Nofª\sgsf cfwf/ 

!= l;sfO 
;xeflutf 

l;sfO ;xeflutf # ;lj|mo l;sfOsf nflu b}lgs sIff 
pkl:ylt, JolStut, ;d"xut / 
sIffut l;sfO ;xeflutf 

@ kl/of]hgf 
sfo{ 

 kl/of]hgf sfo{ k|ltj]bg tof/L 
/ k|:t'tLs/0f 

* kl/of]hgf sfo{, k|ltj]bg / 
k|:t'tLs/0f 

# cjnf]sg 
e|d0f 

cjnf]sg e|d0f, k|ltj]bg tof/L 
/ k|:t'tLs/0f 

* cjnf]sg, k|ltj]bg tof/L  / 
k|:t'lt 

$ ljifoj:t'ut 
d"Nofª\sg 

 q}dfl;s k/LIff  ^ q}dfl;s k/LIffx¿sf] d"Nofª\sgsf 
clen]vaf6 
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hDdf @%  

-v_ afx\o d"Nofª\sg 

o; ljifodf sIff !! / !@ k|To]sdf s'n ef/dWo] &% k|ltzt ef/ afx\o d"Nofª\sg x'g] 5 . sIff !! / !@ 
k|To]s sIffdf nflu lnOg] k/LIffsf nflu kf7\oj|md ljsf; s]Gb|n] tof/ u/]sf] ljlzi6Ls/0f tflnsfcg';f/ 
k|Zgkq lgdf{0f ug'{kg]{ 5 . o; ljifosf] k/LIffdf ljz]if u/]/ 1fg÷af]w, ;d:of ;dfwfg, ;dfnf]rgfTds, 
l;h{gf;Fu ;DalGwt k|Zgx¿ ;f]lwg] 5g\ . kf7\oj|mdn] lgwf{/0f u/]sf p2]Zocg'¿k ljBfyL{x¿n] 1fg, l;k, 
clej[lQ k|fKt u/] gu/]sf] d"Nofª\sg ul/G5 . 
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